EXCEL 2007 Questions

1. Click on this Excel file and answer the questions below.

2. Type in cell A1 CGS 3300.
3. Type in cell A2 ISM 4323.

4. Change font size to 14 for cell A1 and A2.

5. Fill cells A1 and A2 with a blue, accent 1, lighter 80% color.

6. Rename sheet 2 to 2009.
7. Change sheet’s 2 tab color to orange, accent 6.

8. Go to sheet 2 cell A5 and add cells A1, A2 and A3.

9. In sheet 2 cell A6 calculate the average of cells A1, A2 and A3.

10. Sort the data on sheet 2 from smallest to largest.

11. Got to sheet 1 and freeze panes.

12. In sheet 1 cell B3 add the following comment edited by gk.
13. In sheet 2 insert a 3D Pie Chart for cells A1:A5.
14. Add a chart title above chart called 2009 Sales.

15. For the Pie Chart Show Legend at left.
16. On Sheet 3 insert a clipart from photograph collection using search word manager.

17. Crop Clipart’s height to 2.5”.

18. Switch to landscape page layout.

19. Change chart type to exploded pie in 3D.

20.  Move the sheet 2009 to appear before sheet 1.
21. Save your file as a n EXCEL 97-2003 document and the file name should be your first name last name excel.  Ex./ johnsmithexcel

